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SCHOOL-BASED HEALTH CENTERS POLICIES AND PROCEDURES

Medication Dispensing, Administration & Distribution

POLICY STATEMENT

It is the responsibility of the SBHC Clinical Director to implement and monitor this policy. 

SBHCs will follow all local, state and federal laws, regulations, policies, procedures and standards regarding dispensing, delivery, administration, and distribution of medications. 
Additional measures to reduce medication error and risk will be implemented.

In particular, all SBHC staff will read and be familiar with the WV Board of Education Legislative Rule regarding Medication Administration (2422.8) and with their county’s policies regarding medications and substance abuse. (attach individual county policies and forms)

Policies and procedures should be 

· consistent with those of the SBHCs sponsoring agency;

· consistent with school policy;

· updated annually after review by the SBHC medical director, school nurse, and designated school administrator;

DEFINITIONS

Administration of a medication: The immediate use of the medication (regardless of route of administration) by the patient in the nurse's or mid-level providers' presence.

Administration does not include additional doses or uses of the medication after the

patient leaves the SBHC. 
Over‑the counter drug or "OTC drug”: Any drug that is not a prescription drug or legend drug.

Dispensing:    Medications given to the patient to take outside the clinic. 

Distribution: The delivery of a drug or device other than by administering or dispensing.

STORAGE and ACCESS
Pharmaceuticals will be stored appropriately. Medications will be refrigerated as necessary and the temperature of the refrigerator will be recorded daily.  All other pharmaceuticals will be kept in locked cabinets. No narcotics will be kept on premises.


Only designated personnel will have access to the medications. Keys will be kept in a location that is supervised and secure.

Medications for individual students may be stored in the SBHC if appropriate information and permission is received from parent/guardian and with review by SBHC clinical personnel.

INVENTORY AND DISPOSAL

All medication shall be entered on a medication inventory and routinely monitored for expiration and disposal.

Medication disposal shall be done in a manner in which no other individual has access to any unused portion.

Unused or outdated medications stored for individual students will be disposed of no later than 30 days after the parent/guardian medication authorization expires or on the last day of school.
SCOPE OF PRACTICE RE MEDICATIONS 
Medical providers and SBHC staff will follow appropriate procedure in accordance with their professional licensure and the sponsoring agency’s policies and procedures. 
(See resource list for information on appropriate scope of practice for MA’s, LPN’s, RN’s).

Policy should address:


· Mid-Level Practitioner’s prescribe, administer, dispense/distribute capabilities

· RN’s and LPN’s administer, dispense/distribute capabilities

· MA’s, CNA’s, other non-licensed personnel dispense/distribute capabilities)

ADMINISTRATION 

All medications administered by the SBHC will be taken by the student in the presence of the SBHC staff. (Specify which staff)

Staff will complete the appropriate medication administration forms in accordance with county policy if the student needs to bring medications to school.
All medications administered in the SBHC will be documented on a daily log form that includes name of child, medication name, date and time of administration.

DISPENSING

Specify policy for sending medications or samples home; depends on county policy
Options:

Any medications or samples that are to be sent home must be picked up by the parent or guardian. They may not be given to the student. 
In case of an emergency, medications and samples may be sent home with the student only with written parent and provider permission stating that the student is able to self-administer medications.  
Also address:
· Prepackaged Prescription Medications & Samples (OTC and Prescription)

· Prepared prescriptions delivered from pharmacy to client via SBHC

· Mailing of Prescriptions

POLICY REVIEW AND UPDATE

At the beginning of every school year, SBHC representative should meet with the designated school administrator and school nurse to review medication policy and practices and make any necessary changes. The school administrator and school nurse should review the policy to ensure that it is consistent with county policy.  It is recommended that you document this though a signature sheet, minutes or such.  
INCIDENT REPORTING

Medication incidents include, but are not limited to, any deviation from the instructions provided by the parent /guardian or this policy. The SBHC shall specify the procedure for reporting any incidents.  In the event of a medication incident involving a student, the following steps should be taken:

1. Parent notified;

2. School nurse and school administrator informed; appropriate action determined, depending upon circumstances;

3. Document all circumstances, orders received, actions taken, and student’s status;

ADDITIONAL SAFETY MEASURES

· Specify any additional risk management procedures such as:

· Staff training
· Incident reporting forms

· Staff quality assurance process 

· Medication dispensing daily log

RESOURCE / REFERENCES - Useful resources for determining this policy:
West Virginia Department of Education Legislative Rule 2422.8: http://wvde.state.wv.us/policies/
Nurse Practitioner prescribing practices in WV (Code of State Rules)

http://www.wvsos.com/csr/verify.asp?TitleSeries=19-08 
WV Board of Medicine (Laws and Rules) for Physician Assistants
http://www.wvdhhr.org/wvbom/ 

 

WV RN Board (Scope and Delegation; Code of Legislative Rules)

http://www.wvrnboard.com/default2.asp?active_page_id=74 

WV LPN Board

http://www.lpnboard.state.wv.us/ 

WV Board of Pharmacy 

www.wvbop.com 

RECOMMENDED ATTACHMENTS - to your policy:
· County policy regarding medications

· County parent permission form

· County provider medication order form

· County substance abuse policy

· Relevant SBHC forms
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